
 
 
 
 
 

AREA OF CONSIDERATION – OPEN COMPETITIVE 

TO ESTABLISH A LIST FOR THE POSITION OF 

LONG TERM CARE ADMINISTRATOR (SNF) 

OPEN: October 12, 2023 CLOSING DATE: CONTINUOUS ANN. NO.:  24-31 

 

GENERAL PAY PLAN 

OPEN:               Q-01 $73,788.00 P/A to Q-10 $101,296.00 P/A 
PROMOTION:   Q-01 $73,788.00 P/A to Q-18 $130,052.00 P/A 

MINIMUM EXPERIENCE AND TRAINING:   
 
A) Five (5) years of hospital or nursing home administration work experience including two (2) 

years in a supervisory or administrator capacity and a Bachelor’s degree in public health 
administration, health care administration, health science, public administration, business 
administration or other related field; or  
 

B) Four (4) years of hospital or nursing home administration work experience including two (2) 
years in a supervisory or administrator capacity and a Master’s degree in long care 
administration, public health administration, health care administration, health science, public 
administration, business administration or other related field. 

 
NECESSARY SPECIAL QUALIFICATIONS:   
 
Current license to practice as a Nursing Home Administrator by the Guam Board of Allied Health 
Examiners or from another U.S. jurisdiction provided that the standards for licensure are equivalent 
to those prevailing on Guam and valid Basic Life Support (BLS) certification.  
 

 
NATURE OF WORK:  
 
The Long Term Care Administrator is responsible for the administrative and clinical supervisory work 
in the coordination of program services, facility maintenance, compliance and operational aspects of 
the Skilled Nursing Facility. An employee in this class manages all departments by providing 
leadership and strategic direction and will report directly to the Hospital Administrator/CEO of the 
Guam Memorial Hospital Authority. 
 
ILLUSTRATIVE EXAMPLES OF WORK: (Any one position may not include all the duties listed, nor 
do the examples cover all the duties which may be performed.) 
 
Manages the daily operations of the administrative, clinical, facilities, compliance and operational 
aspects of the Skilled Nursing Facility. Plans, organizes, supervises and monitors the delivery of care 
to residential patients and establishes priorities for strategic planning and development, and 
coordinates activities and resources necessary to achieve objectives. Ensures that nursing services 
are planned, implemented, and evaluated to maximize resident quality of life and quality of care with 
the integration of resident rights with all aspects of resident care. Ensures that the facility is in 
compliance with and adheres to the latest healthcare regulations for high-quality service. Coordinates 
the development and evaluation of resident care goals and policies with healthcare teams. Oversees 
various federally regulated documentation and clinical requirements of the MDS and Restorative 
Nursing Programs. Attends meetings and collaborates with physicians, therapists, families, and local 
governing boards; establishes and implements new and existing policies and procedures ensuring the 
quality of care for residents admitted to the Skilled Nursing Facility. Observes, monitors, and evaluates 
outcomes of all the facility programs, policies and procedures to ensure effectiveness and to fulfill 
administrative and professional responsibility. Ensures the coordination and collection of data for 
performance and quality improvement activities of the facility. Maintains the fiscal accountability and 
management of the Skilled Nursing Facility in conjunction with Hospital Administration and the Budget 
and Accounting Offices. Conducts and chairs staff and department meetings, and attends resident 
care conferences and medical staff meetings. Responds to calls for emergencies. Performs related 
work as assigned. 
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MINIMUM KNOWLEDGE, ABILITIES AND SKILLS: 
 
 Knowledge of Long Term Care operational standards set forth in Federal and State regulations. 

 
 Knowledge of performance management and effective leadership skills. 
 
 Knowledge of Centers for Medicare and Medicaid Services (CMS) regulations. 

 
 Knowledge of budget and financial processes. 

 
 Knowledge of basic computer systems and Microsoft Office Suite. 

 
 Excellent verbal and written communication skills. 

 
 Skill in effective supervision and conflict management.  

 
 Skill in interpersonal relations and team building; self-directed and flexible in fulfilling obligations. 

 
 Ability to develop and administer skilled nursing programs of the hospital. 

 
 Ability to evaluate program effectiveness and implement recommended changes in organizational 

policies and procedures to enhance effectiveness. 
 

 Ability to maintain records, reports and other statistical data. 
 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 




