
The University of Guam does not discriminate on the basis of sex, race, color, religion, national or ethnic 

origin, disability unrelated to the job requirements, age (except as permitted by law), citizenship status, 

marital status, or political affiliation. Furthermore, the University of Guam does not discriminate on the 
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ANNOUNCEMENT 
June 04, 2024 

OPEN AND PROMOTIONAL EXAMINATION FOR THE FOLLOWING CLASS TO ESTABLISH A LIST OF 
ELIGIBLES (SUBJECT TO THE AVAILABILITY OF FUNDS): 

Announcement No. 073-24 

Code No. Position Tide 

2.122 PROGRAM COORDINATOR III 

Salazy Range: 
Open: N-01 $54,918.00 - N-07 $68,648.00 Per Annum 
Prom: N-01 $54,918.00 - N-18 $96,793.00 Per Annum 

MINIMUM EXPERIENCE AND TRAINING: 

Opening Date: 
Closin Date: 

June 04, 2024 
une 17, 2024 

a) Three years of experience in planning, developing, coordinating, or implementing programs or projects or closely related
work, and graduation from a recognized college or university with a bachelor's degree; or
b) Any equivalent combination of experience and training which provides the minimum knowledge, abilities and skills.

SELECTIVE FACTOR: 

• Minimum of one (1) year experience working with veterans' education benefits in a higher education or similar settings.

• Skill in the use of Ellucian Financial Aid module application software or similar application platform.

QUALIFICATIONS REQUIRED: Pursuant to Public Law 26-87 as amended by Public Law 29-113, all future 
employees of any position within the government of Guam will be required at minimum to possess one of the following: 
1. A high school diploma; or
2. Successful completion of General Education Development (GED) Test; or
3. The equivalent of a general education high school program; or
4. Successful completion of a certification program, from a recognized, accredited or certified vocational technical
institution, in a specialized field for the job.

NATURE OF WORK IN THIS CLASS: 
This is complex technical work involved in planning, developing, implementing or coordinating federally funded or local 
programs and projects. Employees in this class perform the full range of complex professional program administration 
duties including independent work in specialized areas of the profession. Employees often serve as team or group leaders 
over less experienced professional staff. 

MINIMUM KNOWLEDGE, ABILITIES AND SKILLS: 
Knowledge of principles and practices of modern public administration. Ability to interpret and apply applicable laws, 
rules, regulations, policies and procedures regarding federal aid or local programs. Abiltiy to plan, develop, implement, and 
coordinate federally funded projects and programs. Ability to interpret and apply pertinent laws, regulations, and related 
program guidelines. Abiltiy to make work decisions in accordance with appropriate program guidelines. Ability to work 
effectively with the public and employees. Abiltiy to communicate effectively, orally and in writing. Abiltiy to maintain 
records and prepare reports. 

ILLUSTRATIVE EXAMPLES OF WORK: (These examples do not list all the duties which may be assigned; any one 
position may not include all the duties listed). Plans, develops, implements and reviews federally funded projects and 
programs. Ensures that each assigned project has a functional evaluation design; evaluates project for cost effectiveness; 
determines the priority and applicability to projects for future funding. Confers with department or agency heads, Grants 
and Aids officials and others in achieving the fullest utilization of federal aid or local programs or projects. Participates 
and assist in the promotion and coordination of Federal Grant and Aid Laws. Develops administrative procedures and 
guidelines to be followed in the development and implementation of projects and activities. Assists in the preparation of 
plans and annual work programs. Assists in reviewing and analyzing budget request for federal funding. Maintains proper 
control of records of all expenditures and obligations relating to Federal Grants Aids programs and projects. Collects and 
analyzes statistical data and performs research. Prepares financial reports for submission to federal agencies as required. 
Keeps abreast of developments and changes in federal laws, regulations and congressional bills. May lead the work of 
technical employees engaged in the various programs under Federal Grants and Aids or local programs. Performs related 
duties as assigned. 

EDUCATION: 
Applicants claiming degrees or credit hours are required to have an original or certified copy of the documents ( e.g., 
transcripts, high school diploma, or GED certification) accompany the application. 
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